
 
 

The Totteridge Academy  

Admissions Policy 
United Learning and The Totteridge Academy welcomes children of all faiths (and none), cultures, 
races and family backgrounds to our schools. We welcome children with a disability, as long as both 
parents and school conclude that we can make appropriate provision for the child’s specific needs.  

Each of our schools has their own detailed admissions and entry policy and procedures which reflect 
the school’s local circumstances. Each school’s admissions policy has regard to the School Admissions 
Code (December 2014), the School Admissions Appeal Code, (February 2012) and other relevant 
legislation. Individual school policies are available on each school’s website or via the main school 
office. 

United Learning academies will consider all applications. Where the number of applications received 
is fewer than the school’s Published Admissions Number (PAN) in respect of any one year group, the 
academy will offer places to all those who have applied unless the application is defined as an 
exception under the School Admissions Code.  

Students with a statement of special educational needs that names an academy in the statement will 
be given priority over other admissions, to that academy. 

United Learning is committed to ensuring that the application of this policy is non-discriminatory in 
line with the UK Equality Act (2010). Further details are available in the United Learning Equal 
Opportunities policy. This policy is applicable to all members of the United Learning community and 
is available to all interested parties on the BiE Cloud. This document is reviewed annually or as events 
or legislation requires. 

 

Process of Application 
Applications for places at The Totteridge Academy will be made in accordance with the LA’s co-
ordinated admission arrangements and will be made on the Common Application Form provided and 
administrated by the LA. The Totteridge Academy will use the following timetable for applications 
each year (exact dates within the months may vary from year to year) which whenever possible, will 
fit in with the common timetable agreed by the LA: 

September – The Totteridge Academy will publish its prospectus information about the arrangements 
for admission, including oversubscription criteria, for the following September. This will include details 
of open evenings and other opportunities for prospective students and their parents to visit the 
school. The Totteridge Academy will also provide information to the LA for inclusion in their composite 
prospectus, as required.  

October and throughout the year – The Totteridge Academy will provide opportunities for parents to 
visit the Academy.  

October – Common Application Form to be completed and returned to the LA to administer.  

December – LA sends application details to the Academy. 

 



 
 

January - The Totteridge Academy returns ranked list, based on admissions criteria, of all applications 
to LA. 

February – LA applies agreed scheme for local schools, informing other LEAs of offers to be made to 
residents.  

March – Offers are made to parents.  

 

Consideration of applications 
The Totteridge Academy will consider all applications for places. Where the number of applications 
received is fewer than the school’s Published Admissions Number (PAN) in respect of any one year 
group, the academy will offer places to all those who have applied unless the application is defined as 
an exception under the School Admissions Code. 

Notwithstanding the paragraph above, The Totteridge Academy may refuse admissions to particular 
applicants in cases where less than the PAN have applied. These are applicants who have been 
excluded from two or more other schools and the ability to refuse admissions runs up for a period of 
two years since the last exclusion. Exclusions which took place before the child concerned reached 
compulsory school age do not count for this purpose.  

 

Procedures where the Academy is oversubscribed 
If the number of applications for admissions is greater than the school’s PAN after allocating places to 
those with a statement of special educational needs, places will be allocated in accordance with the 
following criteria applied in the order in which they are set out below 

 Students who are, or were previously, in public care (looked after children) at the time of the 
application.  

 Students with significant specific medical, social or special educational needs which are not 
covered in an Education, Health and Care Plan, EHCP  

 Students with a sibling or siblings who will be attending the academy on the date when the 
applicant would be admitted. The term sibling means a full, step, half, adopted or fostered 
brother or sister, but not cousins. United Learning academies reserve the right to ask for 
proof of relationships.  

 Children of staff of the academy where the member of staff has been employed at the 
school for two or more years at the time at which the application for admission to the school 
is made and will be in employment at the school when the child starts school.  

 Students who live the nearest distance to the academy. Distance is measured in a straight 
line between the address point for the child’s home, supplied by Ordnance Survey, to the 
school’s main gate using the Council’s computerised geographical information system. In the 
event of a tie-breaker applicants from the same block of flats, or applicants who live the 
same distance from the school will be selected in random order using Barnet Council’s 
computerised system and places will be offered accordingly. 

 
 
 



 
 

(NB: Proof of address can be requested at any time throughout the admissions process and the offer 

of a place withdrawn and the application cancelled if false or misleading information is provided).  

Operation of waiting lists 
If in any year an academy receives more applications for places than there are places available, the 
academy will operate a waiting list until a month after the admission date. It is open to any parent to 
ask for his or her child's name to be placed on the waiting list following either an unsuccessful 
application or an unsuccessful appeal. The child's position on the waiting list will be determined solely 
in accordance with the oversubscription criteria set out above. Where places in the academy become 
vacant they will be allocated to children on the waiting list in accordance with the oversubscription 
criteria. 

Parent(s) have the right of appeal to the academy's Independent Appeal Panel if they are dissatisfied 
with an admission decision of the academy. Information about admission appeals can be found here: 
www.gov.uk/schools-admissions/appealing-a-schools-decision. 

 

Changing Admissions 
Each of our schools will consult when admission arrangements are changed or if they have not been 
consulted on within the last 7 years.  For entry in 2017 and each subsequent academic year thereafter, 
schools will consult for a minimum of 6 weeks. 

United Learning school is committed to ensuring that the admissions register is maintained in 
accordance with Education (Pupil Registration) (England) Regulations 2006. 

This policy is reviewed annually to ensure compliance with current regulations. The date of the next 

review is September 2019.  

http://www.gov.uk/schools-admissions/appealing-a-schools-decision

